¥ § Buzan Computer

Mind Mapping®

Course code: VILBUZCMM

This workshop is for those who are familiar with hand-drawn Mind Maps®to progress to the next level by
using a Mind Mapping software to do it. The latest software in the market Buzan iMindMap™, is designed
and developed to specifically meet Tony Buzan’s Laws of Mind Mapping.

Qutcome

The participant will be able to:

* Appreciate and know the different applications between
a hand-drawn and a computer-based Mind Map®

* Know how to use a computer-based Mind Map®
software for recording, presenting, managing
information and interfacing with MS Office (PowerPoint
and Word)

Methodology

This lively and interactive workshop requires extensive
participants’ involvement. It gives them ample opportunity
to practice the new techniques learnt. Buzan workshops
usually comprise:

* Lectures/ presentations

* Individual and small group exercises and discussions

* Self-awareness questionnaires

* Brain-breaks for reflections/integration

* Games and activities

* Question and answer periods

Who Should Attend

Managers, Executives, Public Sector (Division 1 and 2
Officers)

Pre-requisites

1. Participants should preferably have attended a workshop
on Buzan Mind Mapping, either conducted by the Civil
Service College, Singapore Institute of Management,
Buzan Asia or a Buzan Licensed Instructor.

2. Participants have to bring their own laptop to the
workshop.
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Course Qutline

* Review of Buzan Mind Map® Principles
* Hand-drawn versus Computer Mind Maps®
* Creating Mind Maps® with software

o Drawing Branches

o Adding Text to Branches

o Adding Images and Icons

o Attaching Information
* Enhancing your Computer-based Mind

Maps®

Relationship Arrows
Highlight Clouds
Floating Text
Inserting information and your own
images

o Hyperlinking your branches
e Computer-based [MM]applications

o SPEED Mind Mapping®

o Exporting to

=  Web Page, Microsoft Word, Images,
and PDFs
= PowerPoint — creating presentations y,
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Mind Maps is a registered trademark of The Buzan Organisation Ltd.



Course Details Date§
(please tick)
Buzan Computer Mind Mapping® (course code: VTLBUZCMM) 0 12 Nov 2009 (Thu)
Duration: One (1) day from 9am to 5pm 0 N
Fee: SS 680 per participant 14 Jan 2010 (Thu)
Discount: 2 pax — 10% off total invoice 0 29 Apr 2010 (Thu)
Participants will also receive a copy of the Buzan iMindMap™ software
-Training venue will be advised once your registration is confirmed.
Important Notice Regarding Withdrawal
Withdrawal given in writing 14 days in advance No charge
Withdrawal given in writing between 7-13 days in advance $50 administrative fee applies
Withdrawal given in writing less then 7 days in advance Full course fee applies. However, place is transferable within 3 months
No show Full course fee applies. Administrative fee of $50 chargeable if place is
transferred within 3 months

Re iSt ration Form For general registration. Vital.org members,

g please register through Learning@gov.

Organisation:

Address:
Name of Training Coordinator (TC): Postal Code:
Email: Contact No:
Please register the following person(s) for the above workshop. PID:
Name .
(Underline surname & Designation Department Tel No Sl R B e
. . Fax No
include salutation)
1.
2.
3.
4,
5.
No. of participants: x$680 =5 less discount ( %): S _ = Final Cost $
Bill to: Payment mode:
Billing Address (if differs from above): U IFAAS
O Credit Card — Visa/Master (Pls delete accordingly)
No: Expiry date:
Note: 0 Cheque - Bank: No: (PIs make cheque
payable to “Buzan Professional Development Centre Pte Ltd"”)
Authorised Signature: Date:

The workshop outline, fee and date are subject to change without advance notice.

Buzan Asia Pte Ltd (Asia Headquarters)
u an Buzan Professional Development Centre Pte Ltd (Singapore Sales Office)
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